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1. OOmue moHsATHS
1.1. Hacrosmee Ilonoxenne pazpaborano B cooTBeTcTBHH ¢ DeepalbHBIM 3aKOHOM
or 02.05.2006 Ne 59-®3 «O mnopsake paccMoTpeHus oOpaiieHuil rpaxkigad Poccuiickoit
®enepanuny.

1.2 Hacrosiuee Ilonoxenue BBOAUTCS B HENAX ONPEIENICHHS TOPSIKA PACCMOTPEHHS
oOpamenwuii rpakaad B 000 « Dcrery (nanee - Opranuzanus).
1.3, ITox obpamennem rpakiaHniHa (Jjaiee - o0palleHie) IOHUMAIOTCS HAlpaBIeHHBIE

B OPraHU3alHI0 MM JTOJKHOCTHOMY JIMIY B IIMChbMEHHOH (opMe HIH B (hopMe 3J1€KTPOHHOIO
JOKyMEHTa C MCII0JIb30BaHHEM (efepanbHOM rocyaapcTBEHHON MH(OPMAMOHHON CHCTEMBI
«EnuHbIi mopTan rocynapcTBEHHBIX W MYHHIHMATBHBIX yeiayr (GyHkuuit)» (manee - Enmmbiii
noprain), HMHOH  MHGOPMANMOHHOM  CHCTEMBI  OpraHu3anud B MH(OPMAIMOHHO-
TEJICKOMMYHHKAIIHOHHON ceTH «MHTepHET», obecrneunBalOmMX HACHTUGUKALMIO H (UIIH)
ayTeHTH(UKALHMIO TPAX/IaH, IPeIoKEHHE, 3asBICHHE HIH jKaioba, a Takke yCTHOe oOpaleHue
Ipa)IaHiHA B OPraHU3aIliIo Ha IIpHeMe Y JUpeKTopa (IJ1TaBHOTO Bpaya).

Taxum oGpazom, He gBnsgercs oOpaleHneM cooOlIeHHe, TTOCTYIHBIIEE HA HIEKTPOHHYIO
[0YTY OpraHM3alHH, B HapyIlICHHE MOpsiKa, NpeaycMoTpeHHoro denepaibHbIM 3aKOHOM OT
02.05.2006 Ne 59-@3 «O mopsake paceMoTpeHust ofbpameHuii rpaxigan Poccuiickoit
®enepanuny. CooOmeHHs, TOCTYTHBIINE HA MEKTPOHHYIO 04Ty OpraHus3aluy He MOJIeKAT
PETHCTpallii, PACCMOTPEHUIO U OTBETY, €ClIi OBITH HalpaBlieHb! B 3JIEKTPOHHOM BH7E, HO Oe3
HCII0JIb30BaHus (eepalbHOM rocyapcTBeHHOH HHGOPMANHOHHOM cicTeMbl « EuHbIil mTopTan
FOCYIapCTBEHHEIX W MYHHIMNANBHBIX Yycayr ((pyHKomi)» nmubo wuHOH HHMOPMALHOHHOH
CHCTEMBI, 00EeCIIeYHBAIONIMX HASHTUGUKAIMIO U (UITH) ay TeHTH(UKAMEO rpaxkaan. BMecTe ¢ TeM,
comepamascs B HeM MHGOpManus MoXeT ObITh yureHa OpraHusaluell B IeIsSX MOBBIIEHUS
Ka4yeCcTBa U JOCTYIIHOCTH IIPEIOCTABIIIEMOM METHIMHCKOM IIOMOILIH.

O6pamenus B Opraau3aifio B THCEMEHHOM BHJIE MOTYT ObITh HANPABIICHEI [0 TI0YTE HIH
HApOYHEIM criocoboM 1o aznpecy: 634021, r. Tomck, yi. Anraiickas, 159

[Tox, MOMKHOCTHEIM NHMIIOM B pamMKax HAacTOSIEero I[Io/oKeHHA NOHHMACTCA pabOTHHK

OpraHu3anuy, IIOCTOSHHO, BPEMEHHO HJIH II0 CICHHAIEHOMY IOJHOMOYHUK) BBIIOJIHAIOIIEE



OpraHM3alHOHHO-PACIOPSINUTENbHbIE,  AJMHHHCTPATHBHO-XO3AMCTBEHHEIE  (YHKIHH B
OpraHH3aIuH.

1.4. I'paxxianud B CBOeM OOpallleHHH B NMHCBMEHHOH (opMe B 06S3aTeNLHOM HOpSIKE
ykaspiBaeT 060 HauMeHoBanwe Opranusanmm, 60 (AaMHIHIO, HMS, OTYECTBO
COOTBETCTBYIOIIETO JOJDKHOCTHOTO JIMIA, JTHOO JOKHOCTH COOTBETCTBYIOLIETO JIMIA, a TAKXKe
CBOM (aMUIIHIO, MM, OTYECTBO (NOCNEHEE - IPH HATMYHH), IIOYTOBBIN aapec, 0 KOTOPOMY
JOIDKHEI OBITH HANPABIIEHBI OTBET, YBEJIOM/ICHHE O Iepeajpecalun oOpalleHus, H3naraeT cyTh
NPEIIOKCHUS, 3asBIIEHUS WM XKAJIOOB], CTABUT JIMYHYIO MOJIIKCEH | JIATY.

1.5. OOpamenue, noctynuBmiee B (GopMe 3JIEKTPOHHOTO MOKYMEHTA, IOIJIEKHT
PaCCMOTPEHHMIO B IIOPSIIKE, YCTAHOBIEHHOM HacTosmuM [lonoxenuem. B oGpamenun rpasxkianuy
B 00513aTEIEHOM MOPSIIKE YKa3BIBAET CBOM (DaMHUIIMIO, HMSI, 0TYECTBO (II0C/IEIHEE - IPH HATHYHH),
a TaKKE YKasbIBAacT aipec O5JICKTPOHHOM MOYTHl MO0 HCHOMB3yeT ajapec (YHHKAIbHBII
HJICHTH(HKATOP) TMYHOTO KabuHeTa Ha EniHOM ropraie win B uHOM HH(OPMAHONHOMN cHCTEME
roCyJapCTBEHHOI'0 OpraHa MM OpraHa MECTHOTO CaMOyIpaBlieHHs, obecleduBaromei
HACHTUGUKAINIO ¥ (WIM) ayTEeHTHOHKALMIO TIPaXJaHWHA, 110 KOTOPHIM JIO/DKHEI OBITH
HalpaBJICHBI OTBET, YBEIOMJICHHE O Iepeazpecaniy odpaienus. ['paxIaHuH BIIpaBe IPHIIOKUT
K TaKOMy 00paIleHHIO HeOOXOMMBIE JOKYMEHTEI H MaTepHalbl B JJIEKTPOHHOM (opMme.

1.6. IluceMenHOe obpaiieHue MOUIeKAT 00M3aTeNIbHON PErMCTPAlliH B TeYeHHE TPEX AHEH
¢ MOMEHTAa MmocTyieHus B OpraHu3alnuio WiId JOIDKHOCTHOMY JIMILY.

1.7. O6pamienue, mocTynusiIee B OPraHA3AIHIO WK JOKHOCTHOMY JIHIY B COOTBETCTBHE
C UX KOMIIETEHIIHEH, IIOIIEKHUT 0053aTeIEHOMY PACCMOTPEHHIO.

1.8. Ilucemennoe obpamuenne, cojepikaliee BOMPOCHL, PENIEHHE KOTOPHIX HE BXOIMT B
KOMIIETEHIIHIO OpraHH3alliM, HalpaBlIAeTcs B TEUYCHHE CeMH JHEH CO JHA pPErucTpalMH B
COOTBETCTBYIOLIMH OpPraH HJIH COOTBETCTBYIOLIEMY ODKHOCTHOMY JIMILY, B KOMIICTEHIIHIO
KOTOPBIX BXOIMT PEIICHHE MOCTABACHHLIX B OOpalleHHH BOIPOCOB, ¢ YBEIOMJICHHEM
rpaXkIaHMHA, HAaIlpaBUBILETO o0palieHue, o Iepeagpecaniy o0parieHusl.

1.9. JlupekTop HIM YIOJIHOMOYEHHOE MM JIMIIO OCYIIECTBISET KOHTPOIb 3a COOMIOACHHEM
MOPsIZIKAa PAacCMOTPEHHs OOpalleHuH, aHATH3UPYIOT COMEpKAHME IOCTYNAIIUX 06paleHui,
IPUHUAMAIOT MEPBI TT0 CBOEBPEMEHHOMY BBISBJIEHHIO H YCTPAHEHHIO IPUYMH HAPYUIEHHS [IPaB U
3aKOHHBIX HHTEPECOB I'paJiaH.

2. Topsamok paccMOTpeHus oOpalleHHil.

2.1. JIApeKTOp CaMOCTOATENLHO ONpEeNeisieT OTBETCTBEHHOE JIMIO U  TOPSIOK
PaccCMOTPEHHUSA MOCTYNANIMX B OpraHU3anio oOpamennii.

2.2. Opranuzanus (JUPeKTop, OTBETCTBEHHOE JIHIIO):

1) oOecreunBaeT OOBLEKTHBHOE, BCECTODOHHEE M CBOEBPEMEHHOE pACCMOTpPEHHE
obpalleHus, B cIydae HeOOXOAUMOCTH - C YYaCTHEM IrPaKIaHMHA, HAIPABKBIIETO 0OpalieHue;

2) 3ampamuBaeT, B TOM YHCJIE B 3JIEKTPOHHOH (opMme, HeOOXOUMBbIE IS PACCMOTPEHHS
oOpauieHust JOKYMEHTBI H MaTepHallbl B IPYIUX IOCYAapCTBEHHBIX OpraHax, OpraHax MeCTHOTO
CaMOYTIPaBJICHHUS U Y WHBIX JO/DKHOCTHBIX JIHII, 332 HCK/IIOYEHHEM CYIOB, OPraHOB JO3HAHMS U
OpraHoB IPEIBAPUTEILHOTO CIICICTBHS;

3) IpEHMMAET MepHI, HANPaB/ICHHbIE Ha BOCCTAHOBJICHHE WJIM 3AllMTy HAPYIIEHHBIX NPaB,
cB00OOJT M 3aKOHHEIX HHTEPECOB IPaXK/IaHMHA;

4) maeT MHCBMECHHBIA OTBET IO CYILIECTBY MOCTABICHHBIX B OOpallleHWH BOIIPOCOB, 3a
HCKJIFOUEHHEM CJTy4aeB, IPH KOTOPBIX OTBET HE ACTCH;



5) yBEHOMIISIET Ipak/JaHHHA O HANpPABJIEHUM €T0 OGpalleHus Ha paccMOTpeHHe B Jpyroi
FOCYIapCTBEHHEIH OpraH, OpraH MECTHOIO CaMOYNpABIEHHs, OPraHU3alMI0 MIH HHOMY
JOJDKHOCTHOMY JIMITY B COOTBETCTBHH C UX KOMIIETEHI[HEH.

2.3. Opranusanys WM JOJKHOCTHOE JIMIO [0 HAIPABJIEHHOMY B YCTAHOBJIEHHOM MODPSIKE
3alpocy TOCyAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYINpPABJIEHHS HIH JODKHOCTHOTO
L@, pacCMaTpUBAIOLIKUX oOpalenue, 00s13aHb! B TeYeHHe 15 IHEH IpeoCTaBIsaTh JOKYMEHTE
U MaTepHalbl, HCOOXOJUMBIE Ul PaCCMOTPEHHA OOpaIlCHHs, 38 HCKIIFOYEHHEM I0KYMEHTOB
MaTepHalioB, B KOTOPBIX COAEPIKATCS CBEJIEHHUS, COCTABIAIOIINE IOCYIApCTBEHHYIO WM HHYIO
OXpaHseMyl0 (enepanbHbIM 3aKOHOM TalHy, M Ui KOTOPBIX YCTaHOBIIEH 0COOBI IIOPAZIOK
[PeOCTaBICHHUS.

2.4. Otser Ha oOpaleHHe MOAMHCHIBAETCS AUPEKTOPOM JTHOO YIIONHOMOYCHHBIM HA TO
JHLIOM.

2.5. Orser Ha ofpalleHue HampaBiseTcs B GOpME IEKTPOHHOTO JOKYMEHTA IO aJpecy
OJIEKTPOHHOH MOYTHI, YKa3aHHOMY B OOpalleHHH, IOCTYNMBIIEM B OPraHHM3aLHUI0 HWIH
JIOJDKHOCTHOMY JHIly B (JOpME 3NEKTPOHHOTO JOKyMeHTa, GO0 1Mo anpecy (YHHKAIBHOMY
HACHTH(UKATOPY) JMYHOro KaOMHeTa TIpaXJaHWHA HA FEJMHOM IOpTale WM B MHOI
HH(OPMALMOHHOH CHCTEME TOCYIaPCTBEHHOTO OpraHa MIIM OpraHa MECTHOTO CaMOyIpaBIIeHI,
obecrieynBaromelt HACHTHGUKAIMIO H (WIH) Ay TeHTH(QUKALMIO TPakIaHHHA, IPH HCIIOIb30BAHUH
EnmHoro noprana uiv uHOH MH(POPMAIMOHHOM CHCTEMBI M B IUCBEMEHHOH (OpMe 1o TOUTOBOMY
azpecy, yKa3aHHOMY B 0OpallleHHH, IIOCTYTIMBIIEM B OPraHH3alHio MK J0JDKHOCTHOMY JIHITY B
IIHCBMEHHOH (opme.

2.6. B ciyuae, ecnu B NMHCBMEHHOM OOpAlleHHM HE yKa3adbl (paMHIIHs, UM, OTYECTBO
rpakJaHWHA, HANPaBUBIIETO OOpaIlleHWE, W IOYTOBBIH (3IEKTPOHHEIH) ajipec, M0 KOTOPOMY
N0JKeH OBITh HallpaBJIeH OTBET, OTBET Ha 00palleHue He JaeTCs.

2.7. Tlpu nony4eHuH MHCEMEHHOT0 0OpaILeH s, B KOTOPOM COIEPIKATC HElleH3y PHBIE TG0
OCKOPOHTENLHEIE BEIPKEHHUS, YTPO3bI )KU3HH, 3T0POBEIO H HMYIIECTBY pabOTHHKA OpraHH3aIHH,
a TaKXKe WICHOB €ro CeMbH, BIIPaBe OCTABUTE 0OpaleHye 63 0TBETa 110 CYIIECTBY [OCTABIECHHBIX
B HEM BOIIPOCOB M COOOWIMTH TpaXkIaHHHY, HANpaBHBINEMY OOpalleHHe, O HEJONMyCTHMOCTH
3710ynoTpeOaeHHs IPaBoOM.

2.8. B ciyyae, eciM TEKCT MMCBMEHHOIO OOpalleHHs He IIOAeTCs MPOYTEHHIO, OTBET Ha
obpallleHHe HE JaeTCs, O YeM B TEYEHHE CEMH JHEH CO IHs PEerucTpaniy oOpameHus coobnaercs
TpaOXaHHHY, HapaBUBLIEMY oOpalleHHe, ecId ero GaMHINsS W MOYTOBHIM ajpec MOIIAIOTCS
IIPOYTEHHIO.

2.9. B cnyuae, ecu B MHCEMEHHOM OGpAIEHMH TPaKIAHHHA COAEPHKHUTCS BONPOC, Ha
KOTOPBIf €My MHOTOKPAaTHO NaBAIHMCh NHCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3H C paHee
HapaBIAeMBIME 00OpalIEHUsIMH, U IIPH 3TOM B OOpaIleHHH HE IPUBOIATCA HOBBIE JOBOIBI HIIH
00CTOATENBCTBA, AUPEKTOP MO0 YMOTHOMOYEHHOE WM JIHIO BIpaBe NPHHATH PELICHHE O
0€30CHOBATENILHOCTH OYEPENIHOro OOpAIleHHs U NPEKPaIeHH MEPENHCKH ¢ TPAKIAHIHOM I10
AaHHOMY Bompocy ymiy. O JaHHOM pEIICHHH YBEAOMIAETCS TIPaykJaHHH, HAIlPaBHBIIHIH
obpateHue.

2.10. B ciyuae, eci OTBET O CYIIECTBY IIOCTABIEHHOTO B 0OpAIlIEHHH BOIIPOCA HE MOKET
ObITh JaH Oe3 pasryallcHHs CBEJEHHH, COCTABIAIOLMX BPaueOHYIO WM HHYKO OXPAaHAEMYIO
(henepaibHBIM 3aKOHOM TaiHy, U K 0OpAleHHIO HE [PUIOKEHB! IOKYMEHTEI TTOATBEIKIAIOIIHE
BO3MOXHOCTh COOOIIEHMS YKa3aHHBIX CBELEHHH [OaHHOMY JIMIy, TO cooOmaercs o
HEBO3MOXHOCTH JaTh OTBET MO CYINECTBY IIOCTaBICHHOTO B HEM BONPOCA B CBA3H C
HEJIOIY CTUMOCTBIO pasriIallieH s YKa3aHHEIX CBEACHHH,



2.11. TIucemeHHOE oOparmeHue, OCTYNUBIIEE B OPTaHU3ALMIO WX JOJDKHOCTHOMY JIHITY B
COOTBETCTBHM C MX KOMITETCHIIHEH, paccMaTpuBaeTes B TeyeHue 30 mHeH co OHA perucTpaiiu
MMCEMEHHOT0 00 palleHus.

2.12. B HCKIIOYMTENBHBIX CIIydYasX, a TaKXkKe B Cilydae HEOOXOIMMOCTH HNpPOBEIEHHUS
city>keOHOH IIPOBEPKH (3aceaHus BpaueOHOH KOMHCCHH), HANIPABJICHHS 3aIIpOCca B MHBIE OPTaHb
M OpraHM3all{, IUPEKTOp MO0 YyNOJIHOMOYEHHOE Ha TO JIHIO BIPaBe MPOIATE CPOK
paccMoTpenus obpamenus He Oonmee dem Ha 30 jHei, YBeZOMHB O HPOUIEHHHM CPOKa €0
PaccMOTpPEHUs TpakIaHUHA, HallpaBUBIIEro odpalieHue.

3. JInuHbI1 TpUeM rpaxiaH

3.1. Jlu4npri npreM rpakiaH B OpraHH3alluy IIPOBOIHTCS JHPEKTOPOM, INIABHBIM BPauoM
WJIH HHBIMH YTIOJTHOMOYEHHBIMHE Ha TO JIHI[AMH.

3.2. Tlpu JM4YHOM NpHEME TpaXIaHMH IIPEAbSBISET JOKYMEHT, YIOCTOBEPSIONHIl ero
JTUYHOCTD.

3.3. Obparmenns paccMaTpHBAIOTCA Ha JHYHOM IpueMe. B ciydae, eciid H3JI0KEHHbBIE B
ycTHOM oOpameHud (axTl H OOCTOATENBCTBA SBIAIOTCH OYEBHIHBIMM M HE TpeGyIoT
JIOTIOJTHUTEIBHOM IIPOBEPKH, OTBET Ha 0OpalieHHe JaeTcs YCTHO C COTIACHs IPaKIaHHHA B XOJIE
JIAYHOTO MpUeMa. B MHBIX Coydasx naeTcss HUCBMEHHBIH OTBET IO CYIIECTBY MOCTaBIEHHBIX B
o0pallleHHH BOIIPOCOB.

B opramuzanuu MOXET BBOJHTBCA B CIydae HEOOXOAHUMOCTH JKypHAN ydYeTa YCTHEIX
obpaienuii, 160 ycTHEIE 00paleHust MOTYT (DHKCHPOBATECS B JKypHAJE 0OpaIeHHii.

3.4. [lucemennoe obpanieHne, IPHHATOE B XOE JIMYHOIO [IPUEMA, TIOJJIEKHT PETHCTPALIMH
H PacCMOTPEHHIO B IIOPsJIKE, YCTAHOBJIEHHOM [yl NUCbMEHHBIX oOpamieHuii. OOpamenus,
HOJIy4YEHHEIE IO Tee)OHY, PErHCTPAIlHH HE TOIJIEKAT.

3.5. B ciyuae, ecnu B 0OpallleHHH COAEPIKATCS BOIPOCHI, PENIEHUE KOTOPLIX HE BXOIUT B
KOMIETEHIMIO OpraHu3alys WK JOJDKHOCTHOTO JHIA, MPaKIaHUHY JIAeTCs pa3bICHEHHE, KyIa U
B KaKOM ITOpSZIKE eMy clielyeT o0paTHThCA.

3.6. B xonme nuMyHOrO mprHeMa TpaXKIAaHHHY MOXKET OBITH OTKA3aHO B JajlbHEHIIeM
PacCMOTpPeHUH OOpAIlEHHs, €CIH eMy paHee ObUT IIaH OTBET II0 CYIIECTBY IIOCTABJIEHHBIX B
oOpalleHHH BOIIPOCOB,

3.7. OTnenpHBIE KaTETOPUU I'paXKIaH B CIIyyasx, MPeayCMOTPEHHEIX 3aKOHOIATENECTBOM
Poccuiickoit @enepanuu, Mone3yl0TCs IPABOM Ha JIMYHBIM IPUEM B TIEPBOOYEPEIHOM IIOPSIKE.



